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SRI VENKATESWARA COLLEGE 

(UNIVERSITY OF DELHI) 

 

EVENT REPORT 
 

NAME OF THE EVENT: Promotion Support Session 

 

DATE DEPARTMENT COMMITTEE/SOCIETY COORDINATORS’ NAME 

13/08/2024 IQAC IQAC Prof. Vartika Mathur 

TIME VENUE NUMBER OF 

PARTICIPANTS 

NATURE: Outdoor/Indoor; 

online/offline/hybrid 

4:00 PM – 5 PM ICT Lab 48 Indoor/Offline 

FINANCIAL 

SUPPORT/ASSIS 

TANCE (if any): 

NA 

 
BRIEF INFORMATION ABOUT THE ACTIVITY 

 

TOPIC/SUBJECT OF 

THE ACTIVITY 

Promotion support Session  

OBJECTIVES To assist teachers in clarifying their doubts related to filling out 

Performance Based Appraisal System (PBAS) and Annual 

Performance Appraisal Report (APAR) forms for promotion 
from Level 10 to 11. 

METHODOLOGY Interactive one to one & Open Discussion 

- Participants asked questions and raised doubts. 

- Speakers provided clarification and guidance. 

- Encourage interaction and discussion. 

- Speakers offered additional insights and advice. 

INVITED SPEAKERS 

WITH AFFLIATION 

DETAILS 
(IF ANY) 

1. Prof. Vartika Mathur, (IQAC Coordinator) 

2. Prof. Swarn Singh, Department of Mathematics, (Former 

IQAC Coordinator) 

OUTCOMES The session was highly informative and interactive, with 

participants expressing gratitude for the clarification of their 

doubts. The expertise and guidance of the resource persons will 

undoubtedly assist teachers in confidently filling out the PBAS 

and APAR forms, paving the way for a smooth promotion 
process. 
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PROOFS & DOCUMENTS ATTACHED (Tick mark the proofs attached): 
 

1 

Notice & 

Letters ✓ 

2 

Number of Participants & 

Name of participants ✓ 

3 

Video clip 

4 

Photos✓ 

5 

Feedback 

Form & 
analysis 

6 

News clip 

with details 

7 

Sample Copy of the 

Certificate 

8 

Posters/ 

Invites✓ 

9 

Event report 

Attested by 

Event 

Coordinator & 

IQAC 
Coordinator ✓ 

10 

Any other 

document✓ 

 

 
Departmental file no: SVC/2024-25/August 2024/03 

IQAC File No: SVC/IQAC/2024-25/August 2024 

Criterion No: VI 

NAME OF EVENT-IN-CHARGE & SIGNATURE: 

Dr. Arpita Kaul 

Note: Please fill in your own details in places with red font 

For Reference 

Criterion I Curricular Aspects (planning 

& Implementation) 
 Criterion 

V 

Student Support & Progression 

Criterion II Teaching Learning & 

Evaluation 

Criterion 

VI 

Governance, Leadership & 

Management 

Criterion III Research, Innovations & 
Extension 

Criterion 
VII 

Institutional Values & Best 
Practices 

Criterion IV Learning Resources and 

Infrastructure 
  

 

Event Summary 
 

The doubt-clearing session was conducted to address the queries and concerns of teachers regarding the filling 

out of Performance Based Appraisal System and Annual Performance Appraisal Report forms, essential for  

promotion from Level 10 to 11. Prof. Vartika Mathur and Prof. Swarn Singh provided valuable insights and  

guidance to the participants. 
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Candidates for promotion clarifying their doubts on one-to-one basis 
 

Prof. Vartika Mathur responding to the general queries 
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Key Takeaways: 
 

- Clarification on the important dates/periods and required documents for promotion. 

- Step-by-step explanation of filling out PBAS and APAR forms. 

- Tips on how to accurately reflect performance and achievements in the forms. 

- Common mistakes to avoid while filling out the forms. 

- Opportunities for participants to ask questions and clear their doubts. 

Explanation of common mistakes by Prof. Mathur 
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Number of Participants & Name of participants 
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Posters/ Invites 
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