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NAME OF THE EVENT: Promotion Support Session

DATE DEPARTMENT COMMITTEE/SOCIETY COORDINATORS’ NAME

13/08/2024 IQAC IQAC Prof. Vartika Mathur

TIME VENUE NUMBER OF NATURE: Outdoor/Indoor;
PARTICIPANTS online/offline/hybrid

4:.00 PM -5 PM ICT Lab 48 Indoor/Offline

FINANCIAL NA
SUPPORT/ASSIS
TANCE (if any):

BRIEF INFORMATION ABOUT THE ACTIVITY

TOPIC/SUBJECT OF
THE ACTIVITY

Promotion support Session

OBJECTIVES To assist teachers in clarifying their doubts related to filling out
Performance Based Appraisal System (PBAS) and Annual
Performance Appraisal Report (APAR) forms for promotion
from Level 10 to 11.

METHODOLOGY Interactive one to one & Open Discussion

- Participants asked questions and raised doubts.
- Speakers provided clarification and guidance.

- Encourage interaction and discussion.

- Speakers offered additional insights and advice.

INVITED SPEAKERS
WITH AFFLIATION

DETAILS
(IF ANY)

1. Prof. Vartika Mathur, (IQAC Coordinator)
2. Prof. Swarn Singh, Department of Mathematics, (Former
IQAC Coordinator)

OUTCOMES

The session was highly informative and interactive, with
participants expressing gratitude for the clarification of their
doubts. The expertise and guidance of the resource persons will
undoubtedly assist teachers in confidently filling out the PBAS
and APAR forms, paving the way for a smooth promotion
process.




PROOFS & DOCUMENTS ATTACHED (Tick mark the proofs attached):

1 2 3 4 5
Notice & Number of Participants & Video clip Photosv’ Feedback
Letters v/ Name of participants v Form &

analysis

6 7 8 9 10
News clip Sample Copy of the Posters/ Event report Any other

with details Certificate Invitesv’ Attested by documentv’
Event
Coordinator &
IQAC
Coordinator v/

Departmental file no: SVC/2024-25/August 2024/03
IQAC File No: SVC/IQAC/2024-25/August 2024

Criterion No: VI
NAME OF EVENT-IN-CHARGE & SIGNATURE:
Dr. Arpita Kaul

Note: Please fill in your own details in places with red font

For Reference

Criterion | Curricular Aspects (planning Criterion | Student Support & Progression
& Implementation) V

Criterion Il | Teaching Learning & Criterion | Governance, Leadership &
Evaluation VI Management

Criterion Il | Research, Innovations & Criterion | Institutional Values & Best
Extension VII Practices

Criterion IV | Learning Resources and
Infrastructure

Event Summary

The doubt-clearing session was conducted to address the queries and concerns of teachers regarding the filling
out of Performance Based Appraisal System and Annual Performance Appraisal Report forms, essential for
promotion from Level 10 to 11. Prof. Vartika Mathur and Prof. Swarn Singh provided valuable insights and
guidance to the participants.
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Prof. Vartika Mathur responding to the general queries




Key Takeaways:

- Clarification on the important dates/periods and required documents for promotion.
- Step-by-step explanation of filling out PBAS and APAR forms.

- Tips on how to accurately reflect performance and achievements in the forms.

- Common mistakes to avoid while filling out the forms.

- Opportunities for participants to ask questions and clear their doubts.
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Explanation of common mistakes by Prof. Mathur
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Doubt clearing for Promotion forms  inbox x X & B

IQAC Sri Venkateswara College Fri,Aug 9, 419PM (4 daysago) ¢ € :
to All, Principal, Senior, Caretaker, Criterion v

Dear colleagues

There will be a doubt clearing session in the 8th period (ECA slot) on Tuesday (13 August) in seminar hall, where Prof. N. Latha, Prof. Swarn Singh and | will be present to help you
with doubts regarding filling of PBAS and APARs for promotion from level 10 to 11

Warm regards

Vartika

Coordinator, IQAC

IQAC Sri Venkateswara College Sun, Aug 11, 11:227PM (2daysago) Yy € :
to All, Principal, Senior, Caretaker, Criterion «

Dear colleagues
The venue of doubt clearing session is changed to ICT.
Please note. Thanks & Regards
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PERMISSION FOR ORGANIZATION OF EVENTS
NOTLE: I.Plcase ensure a pre booking ol the venue before getting the permission letter signed.

2. A copy of this duly filled form signed by the TIC/ Convener, IQAC Coordinator and
Principal shall be submitied (o ICT and/or Caretaker for necessary action.
pletion certificate of the cvent is physically signed by the

3. Pleasc cnsure that the com
oordinator and Principal after the event report is made.

Convener of the event., IQAC C

EVENT DETAILS

[. Namec of the Dcpm'tmcnl/Socicly/Association: ......................................................
2. Namc of the-Fi€ and’or Convenor: Reof/Dr./NMr#vts—. ... [TV V(B\/L(O""( ...............
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ar/Confercnce/Symposium/Workshop/FDP/Public or Community

& A

4. Nature of Event: Semin

outreach/ Skill enhancement/others (Please specity)

Participants: Student-centric /FaMer stakeholders (Please specify).....................
Ilmmoor

2
6. Event Type: Q}ﬂ{c/;)nline/l-lybrid;
7. Collaborating Agency /Organization (If s LR — L 1
8. Tentative List of Speakers with affiliations: .. *. .. :

.................................... ’....c. R I -----....--........s.-.-......-.....--.-.--o.oo..----
9. Date & Time (from — to): ....... {} A’\' ..... C ........ b"’ 5_" . o

10. Financial Assistance/ Funding received (if any) (Please specify amount): ... /N /T

..................................

I'1. Proposed Budget (pleasc attach details in a separate enclosure):



12. Faculty responsible for Geo Tagged Pictu! es

responsible for Event Report

13. Faculty
fany (ICT Lab, Laptop, LCD

14. ICT support required, i

15. Caretaker support required (tables, chai

assistance)

16. Venue requirement (Seminar hall/ Grout

9
]‘,}C//Convcno}}%\ }(’3’ A K»"/vVL

projector)

rs, public addressing SYS

tem, sanitation, manpower

1d/others) .. :J//"C’T i (A& (' [ -
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IQAC Coordinator
Date: \2/3(202'7'

Principal

Date:
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This is to certify that the Doubt Clearing Session for Promotion Forms was | "

successfully conducted on {13/08/2024) from 4:00 pm to 5:00 pm by the I

Sri Venkateswara College in the Offline mode and its event report has be

submitted to IQAC for records.

Evenginh-Charge - IQAC Coordinator
Coordinator, IQAC
Sri Venkateswara Co

(University of Delhi)
Dhaula Kuan, New |



